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View Catalogue: 
The 'View Catalog Screen' page works well as a presentation tool for showing the line to the buyer. 

The user can quickly add products to the cart, both the style and the colorway level. 

 

Filter for a Product 

To enable the filter modal, select the 'Filter' button on the bottom left corner of the page. This action 

will make a set of filters appear on the left side of the screen. You can filter Use the filter menu to 

now filter products for example gender, color, or availability. The Keyword Search box can be used to 

further refine your search. 

 

 

The filter sets are unique. Some examples are: 

• Using the 'Keyword Search' field (product name, style number, SKU, color code, etc.) 

• Category 

• Color 

• Concept 

• Gender 

• Technology 

 

 

View Page Types 

In the bottom left corner of the page, you'll notice a group of three that give you options to view the 

catalog in different ways: 
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3up   

The '3up' view is the default option. This view balances well larger images and having more styles on 

a page. 

 

1Up 

The '1Up' view gives you the most detailed view of the product. You can navigate to this view by 

selecting the '1Up' navigation button, or clicking any individual products. To get back to the '3Up' 

catalog view, simply choose the button with four squares. 

 

Product Detail Tabs 

Overview 

This tab will provide you an overview of the product features. It can also store useful, in-depth 

marketing material for the specific item. 
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Technology 

The 'Technology/Details' tab contains product attributes, technology information and other details. 
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Availability 

Here you will find the current availability for the selected item. 

 

Zoom 

Hover over the large hero image to get an even more detailed view of the selected style.  
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Add to Cart and Add All colourways Buttons 

You can add styles and colors directly to the cart: 

 

        • Add to Cart will add individual colors one by one 

        • Add All Colourways will add all of the colors for the selected style 

 

Catalog Product Slider 

When you hover over the thumbnails of the images, the images will scroll left, right, or stop, 

depending on where you are on the page. Selecting a thumbnail will display the product in the larger 

view. You can also click the ‘Hide Product Slider’ icon to hide the slider. 

Notes 

This section provides a place to write your own notes about the products. Notes is also a filtering 

option for the products. 
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Build Order 

The 'Build Order' tab is where you can select the styles and colors for your assortment. The 'Build 

Order' page is divided into three sections: the Catalog Grid is where you'll be able to view and filter 

every style in the catalog. The Filters section houses the different filters defined for the catalog. 

The Assortment tab is where your selected styles and colors will appear.  

 

 

 

To Add Products 

Drag and drop from the catalog grid to the assortment or simply click on the product and it will be 

added to your assortment. 
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You can also add a specific colorway(s) by clicking the name of the product. This will expose a list of 

all available colors. From this list, you add variations one by one, or you can choose the ‘Add All 

Variations’ button to add all variations instantly. 

 

To Remove Products 

• Click on a product to select it and hit Delete on your keyboard.  

• Drag and drop it out of the assortment back into the Catalog Grid. 

 

To Add Sizing / Units 

Adding products to your assortment will also add them into your cart. However, the total items for 

your order will continue to show '0 Units' until you add quantities. For example this cart has 3 

different items, but no quantities entered yet. You can add quantities to your assortment by clicking 

on the Cart button: 

 

 

Both the unit and monetary total will update as you enter item quantities. 

 

Filters 

There are a number of ways you can use the filters to find the products you want to add to your 

order. Filters are divided to general filters and so called tag filters. You can also add all filtered results 

by clicking the 'Add All Results' button, next to the keyword search. 
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General Filters 

The Keyword Search allows users to type in a product name, part number, or item type. You can also 

filter by color, gender, rating, availability, Collection, or notes you’ve made. At any time, you can reset 

the general filters by selecting the 'Reset filters' button in the top right corner of the filter panel.  
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Tag Filters  

Tag filters are expandable lists of product tags. They can be used in conjunction with General Filters 

to narrow down to specific types of products. You can reset both General and Tag Filters, by selecting 

the 'Reset Filters' link in the General Filters tab. When you use the General Filters first, the amount of 

available Tag Filters will decrease, since you have less products selected. This way you can narrow 

down your search even further. 

 

 

 

Product Detail Page 

 

Double clicking a style on the grid will open a product detail page. In this pop-up window you can 

read more about product details such as technology and availability. If the products have 

complementary products or similar product recommendations defined, this information will appear 

here as well. This is a great way to learn more about the products! 

Quick Order Build Screen 

While the Standard Order is a great tool for learning more about the products or exploring a catalog, 

the Quick Order workflow allows you to easily add quantities to your order. You can freely switch 

back and forth between the two order modes. You can switch between these two modes by 

accessing the 'Menu' and selecting the Standard Order/Quick Order option.  

Once in the Quick Order path, you will be brought to a single-step Order Builder page. Here, you will 

not see the top navigation like you would in the Standard Order path. Simply add your quantities to 

the cart and click 'Proceed to Checkout.' 

Just like in Standard Order, you will find various filters that can be used to limit the results within the 

catalog. The search bar can be utilized to search by any attribute of the item including UPC, style 
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name, and color. The bottom of the page will have additional filters to further refine your search, 

such as 'Rating' and 'Has Notes'. 

You can add additional shipments from the shipment tab at the top of the screen by selecting the '+' 

button. If you click the three dots option in the shipment tab, a menu with options to 'Rename', 

'Duplicate', 'Clear Quantities', and 'Delete' will appear. You can also change the ship date for each 

shipment from the calendar under the shipment tab. 

 

 

 

The results of your current search and filters will appear below the shipment tabs. You can easily add 

quantities per size by entering a number in the corresponding box. The colors in the boxes indicate 

the inventory levels of the product. Green indicates a large amount of stock, yellow means the 

inventory is getting low, and red means there is no current inventory available. 

Hovering over the product image will reveal an additional magnifying glass icon. If you click the small 

picture, a larger image will appear in a pop up window. The 'More Details' option will reveal you a full 

summary page of the item, including overview, technology and current availability of the product.  

 

Once you have entered the quantities you want, select the 'Cart' button to move to 

the Overview/Summary screen. Here you can double check and change your order. 

Enter Quantities: 

Once you have built your order at the color and style level, you can either click the 'Enter Quantities' 

tab or select the 'Cart' button from the top-right corner of the page. This will bring you to 

the 'Overview/Summary' screen. 

 

http://en.support.elasticsuite.com/en/support/solutions/articles/5000810559-overview-summary-screen
http://en.support.elasticsuite.com/en/support/solutions/articles/5000810559-overview-summary-screen
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In this screen you will see a vertical list of all styles and colors in your shipment. Click the pencil icon 

in the individual product's box to get started. Each shipment can be edited under it's own tab. 

 

Entering an amount into the box will automatically calculate the total monetary amount of your 

selected quantities. When you are ready, select the 'Add to Cart' button and click 'Save'. If you want 

to delete an item, select the 'Remove From Cart' button.  
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After all your quantities have been added, select the 'Cart' button. This will bring you to 

the Overview/Summary screen, where you can double check your quantities and again adjust them if 

necessary. 

 

Overview / Summary Screen  

 

The 'Overview/Summary' screen is the first page you will be brought to after selecting to go to your 

cart. This screen can be used to get a final full look at your order, make changes to item quantities, 

and get detailed information about your order. You will start at the 'Overview' screen. To switch to 

the summary screen, select the 'Summary' button. 

Overview 

The 'Overview' screen is a detailed look at each of your shipments. The shipments are organized by 

column and style, displayed in rows. There is also a total showing the total amount of each item. The 

very last row will display the overall total of each shipment and the full order total. At the bottom of 

the page, you will see the order total with any discounts you qualify for added in. This is the last 

screen to double-check your orders, items and quantities. 

 

In the top left you can change the order that your shipments display. 

Catalog Order - Sorts the products by the order they show in the catalog. 

Manual Sort -  Sorts the products by how you sorted them in your 'Build Order' screen. 

Name Order - Sorts the products alphabetically by name. 

Price Order - Sorts the products by price low to high. 

Next to each shipment you will see an 'Edit' button. By selecting this button you will be brought back 

to the 'Enter Quantity' screen, where you can make changes to your shipment. The same 'Edit' 

button next to each unit can be selected to add or change quantities. 

http://en.support.elasticsuite.com/en/support/solutions/articles/5000712971-build-order
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Quantity can also be dragged and dropped between shipments. 

 

 

Summary 

The 'Summary' screen gives you a breakdown of your order. This feature can be used to analyze the 

contents of your order. The 'Summary screen can be customized by selecting different columns like 

'Size Name' and 'Type' from the drop down menu. 

 

 

Checkout Screen 

 

Checkout 

When you are placing an order, the 'Checkout' screen will be the final screen. Here you will be able to 

confirm each shipment, billing address, shipping address, ship date, and PO #. There are also several 

options that you may see depending on the brand portal you are using. 

Keep in mind that once your order is placed, it will become 'locked' and no longer editable. Please 

contact your Dealer Sales & Service Reps or Sales Reps for any changes that need to be made after 

placing an order. 
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Shipping Address 

Underlined in yellow: Using this drop-down menu you can select any shipping address's that are 

linked to your account. 

Start Ship Date 

Underlined in red: You can view and edit the request date for each page in your order. Keep in mind 

that this date is when you want the shipment to arrive. 

PO # 

Underlined in blue: A text field where you can specify a unique purchase order number. It can 

contain both letters and numbers. 

Please keep in mind: 

To be eligible for submission, an order must have the following: 

1. A valid billing and shipping address 

2. A valid Request / Start Ship date 

3. A unique PO # 

4. At least one unit 

 

Menu Functions and advanced Elastic features: 

When you're creating your order, Elastic Suite offers multiple beneficial functions within the order 
itself. You can access these options from the 'Menu' button. You can choose to save your order, 
create a Whiteboard, export your order PDFs, and much more
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